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Artists-in-Education Residency Grant Program 
School Grant Application

2012-2013 
Application Deadline: Friday, March 2, 2012

New Jersey State Council on the Arts 
in partnership with Arts Horizons & Young Audiences New Jersey

One-Year AIE Grant Program 2012–2013
For residencies to take place September 2012–June 2013

Two-Year AIE Grant Program 2012–2014
For residencies to take place September 2012–June 2013

APPLICATION INSTRUCTIONS
PLEASE NOTE THE FOLLOWING INSTRUCTIONS:

· The AIE Residency Program Guidelines and Artists-in-Education Handbook are essential companions to this application and should be studied carefully before getting started. AIE guidelines and application can be viewed and downloaded online at http://www.njaie.org or http://www.njartscouncil.org and in a LARGE PRINT version as well. 
· Handwritten, incomplete, or faxed applications will not be accepted. 
· Binder clips are strongly encouraged. It is not necessary to place the application in a binder or report cover. 
· To fill in the required fields on the following pages, click on any shaded box where information is required. The field will immediately change from gray to black and you can begin typing. To move from one field to another you can use either your cursor or the tab key.

· You may use additional pages as needed. 
· If you need any help or of need of special accommodation in filing this application, please contact the AIE Consortium staff at:  1-877-NJ-ART-ED (1-877-652-7833) or (609) 243-9000.
· A complete application packet includes:
Eight (8) typed hard copies:  

· One (1) original copy - with original signatures in blue ink;
· Seven (7)  additional copies 
· Postmarked by Friday, March 2, 2012 to 
Artists-in-Education Consortium

c/o Young Audiences New Jersey 

200 Forrestal Rd. 

Princeton, NJ 08540
AND 

    1 electronic copy: 
· Please indicate in the subject line the name of the school
· Email by Friday, March 2, 2012 to Robin Middleman at       

Robin.Middleman@sos.state.nj.us
· A checklist to confirm that your application satisfies the submission requirements can be found on page A12.
· Extension requests must be received in writing no less than 2 weeks prior to the deadline.

· Applicants are advised to mail applications early. 
· Please retain a copy of your application and these guidelines for future reference.
APPLICANT INFORMATION
The New Jersey State Council on the Arts AIE Program in partnership with Arts Horizons and Young Audiences New Jersey

PLEASE READ THE AIE RESIDENCY PROGRAM GUIDELINES BEFORE COMPLETING THESE FORMS.
Check one:   FORMCHECKBOX 
 One-Year AIE Residency Grant       FORMCHECKBOX 
 Two-Year AIE Residency Grant  
Has your school received AIE grants?   FORMCHECKBOX 
   Yes   FORMCHECKBOX 
     No  
  If yes, list year(s) grants awarded:      
Proposed participating target grade(s):      
      Proposed participating number of students:      
GRANT REQUEST $       (Take from Budget Page A6)
	     
	     
	     

	Name of School or School District
	Superintendent/CEO
	Federal ID Number

	

	     

	School Street Address

	

	     

	City

	

	NJ
	     
	     

	State   
	Zip
	County

	

	     
	     
	     

	Principal’s Name
	Principal’s Telephone
	E-Mail (provide one address only)


Legislative District:     State        Federal

(This information is available at http://www.njleg.state.nj.us/members/legsearch.asp or www.house.gov/writerep/)

Steering Committee/ Residency Support Structure: Refer to AIE Guidelines (p. 9 -10) and Handbook (p.8) for definitions.
	     
	     

	Contact Person (for information regarding this proposal)                                                                    
	Title

	

	     
	     
	     

	Contact Person’s Telephone (+ extension if any)          
	E-Mail
(provide one address only)
	Fax Number

	

	     
	     

	On-Site Coordinator (for information regarding the site)
	Title

	

	     
	     
	     

	On-Site Coordinator’s Telephone (+ extension, if any)
	E-Mail (provide one address only)
	Home Telephone

	
	
	

	     
	     

	Administrative Coordinator (AC)
	Title

	

	     
	     

	Administrative Coordinator’s Telephone (+extension, if any) 
	E-Mail (provide one address only)

	

	     
	     

	Teacher Liaison (if applicable)
	Title/Position

	

	     
	     

	Teacher Liaison’s Telephone (+ extension, if any)
	E-Mail (provide one address only)

	

	     
	     

	Who initiated this project?
	Title/Position

	

	     
	     

	Who is writing this grant?
	Title/Position


APPLICANT INFORMATION (cont.)
Teaching Staff (please include grade level, subject area or current title, and specify those that will have a direct role in the residency): 
	     


Community Members (please include their affiliations, e.g., parent, businessperson, etc.):
	     


Who will attend the Artist/Teacher Institute? 

	      Name
	     
	 Title/Position   
	     

	      E-mail
	     
	 Phone
	                                                                


Who will attend Administrators’ Day? 

	      Name
	     
	 Title/Position   
	     

	      E-mail 
	     
	 Phone
	                                                                



Project Summary (briefly describe the residency project using 375 words or less):
	      


	APPLICANT STATUS 
Which category best describes your organization’s
legal status? Please enter appropriate code number   
	APPLICANT INSTITUTION
Which category best describes your organization?
Please enter appropriate code number    

	02  Nonprofit Organization
05  State Government
06  Regional Government
	07  County Government
08  Municipal Government
09  None of the Above
	19  School District

21  Elementary School

22  Middle School
	23  Secondary School

24  Voc/Technical School

25  School/Other (describe)


APPLICANT INFORMATION (cont.)

DISCIPLINE: Choose the ONE discipline which best describes the desired residency or project, and enter the 
appropriate code numbers and letter prefix (if applicable) for which you are applying.

	 
	 
	 


	(01) Dance
	(03) Opera/Music Theatre
	(06) Design Arts
	(10) Creative Writing

	A. Ballet

B. Ethnic/Jazz

C. Modern

(02) Music

A. Band 

      (does not include 

      jazz or popular)

B.       Chamber 

(includes only one                                          musician/part)

C.        Choral

D. New 

       (includes experimental            & electronic)

E.      Ethnic 


          (includes folk-inspired)

F.  Jazz

G. Popular

H. Solo/Recital

  I. Orchestral 
(includes symphonic &  chamber orchestral)
	(04) Theatre

(05) Visual Arts

A. Experimental

(includes conceptual    installations, new media,           new approaches)

B. Graphic

    (includes printmaking, book arts, drawings; 

          does not include 

           graphic design)

        D.  Painting

    (includes oil, acrylic, 

               watercolor)

           F.      Sculpture


	        A. Architecture

        B. Fashion

         C. Graphic/Illustration

         D. Industrial

         E. Interior

         F.      Landscape Architecture

                    G. Urban Design/Planning 

 (07) Crafts

A. Clay

B. Fiber

C. Glass

D.  Leather

E.   Metal

F.    Paper

G. Plastic

H.  Wood

 I.   Mixed Media

(08) Photography
(09) Media Art

       A. Film

       B. Audio

            (includes radio, sound)

       C. Video
	        A. Prose

        B. Playwriting

        C. Poetry

(11) Interdisciplinary*

Pertaining to art forms/art works that integrate more than one arts discipline to form a single work (e.g., collaboration between/ among the performing and/or visual arts) as well as performance art. 
(12) Folk Arts*

*Schools interested in applying for these residencies must first consult with AIE staff at either 877-NJ-ART-ED or 609-243-9000.


CERTIFICATION

I certify that to the best of my knowledge and belief, the information in this application is true and accurate. I further understand that submission of this application implies prior review and representations therein by my organization’s board or appropriate governing body.  

I also understand and agree that submission to the AIE Program signifies intention of compliance with Title VI of the Civil Rights Act of 1964, Labor Standards under Section 5(1) of the National Foundation on the Arts and Humanities Act of 1965, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1991. In addition, I hereby authorize release of all public documents submitted as part of this application in accordance with state and federal laws regarding public access to information.

	     

	Authorizing Official (PRINT OR TYPE) 

	
	     

	Signature (please sign in blue ink)
	Date  (mm/dd/yyyy)

	     

	On-Site Coordinator (PRINT OR TYPE) 

	
	     

	Signature (please sign in blue ink)
	Date  (mm/dd/yyyy)

	     

	Teacher Liaison if applicable (PRINT OR TYPE)

	
	     

	Signature (please sign in blue ink)
	Date  (mm/dd/yyyy)


BUDGET
Budget Narrative and Explanation of Budget Line Items provided on page A8.
Annual AIE Grant Request: $        (Total Column A)

Annual Residency Cost: $        (Total Columns A+B)
	Expenditures
	Income Sources and Amounts

	
	A

AIE Grant

Year One
	B

School Cash

Match
	C

AIE Grant

Year Two
	D

School Cash

Match

	
	
	
	
	

	Artist-in-Residence Fee ($275 x     days)

(Must be 20 days or more per year)
	$      
	$      
	$      
	$      

	Visiting Artist (See pg. A5 for fees)
	$      
	$      
	$      
	$      

	On-Site Evaluator
	$ 200.
	
	$ 200.
	

	Supplies/Materials
	
	$      
	
	$      

	Equipment
	
	$      
	
	$      

	Field Trips/ Assembly Fees  
	
	$      
	
	$      

	Release Time/Substitute Fees 
	
	$      
	
	$      

	Documentation/Evaluation/Publicity
	
	$      
	
	$      

	Administrative Cost
	
	$      
	
	$      

	Artist/Teacher Institute ($675 tuition per person)
	$ 315
	$      
	$ 315
	$      

	Other (Specify)       
	
	$      
	
	$      

	Totals
	$      
	$      
	$      
	$      


NOTE: Year Two grant request cannot exceed Year One grant request.

For budget-related questions, consult the explanation of line items on next page or call 1-877-NJ-ART-ED.
NOTE: For One- or Two-Year Grants, Column B total must at least match Column A total.

For Two-Year Grants only, Column D total must at least match Column C total.

Description of Cash Match Sources

	Cash Sources                                                      
	Amount
	Cash Sources                                                      
	Amount

	1.     
	     
	3.      
	     

	2.     
	     
	4.      
	     


Cash Sources: The total AIE grant must be matched dollar for dollar and be spread over the
various expenditure categories. 
In-Kind Sources: Please use space below to list any donated materials or services for the project and their estimated cash value. While not included in the project cash budget, it is helpful information for the grant review process. (130 word limit)
	     


Estimate In-Kind Sources Total Value $      
BUDGET 
Budget Narrative

Please provide a brief explanation of your school’s cash match, and how you arrived at anticipated expenses for, specifically, supplies/materials, equipment, field trips, release/substitute fees, documentation/publicity, and administrative costs, and other (if applicable).  (400 word limit)
	     


Explanation of Budget Line Items

Annual AIE Grant Request: Enter your total AIE grant request.

Expenditures

Artist-in-Residence Fee: The required residency artist fee is $275 per day. The minimum number of residency days is 20 per year ($275 x 20 days = $5,500 minimum for residency artist fees per year). 

Visiting Artist: Individual visiting artists should receive the same $275 per 3 hour fee as residency artists.

On-Site Evaluator: Fee that is built into the grant amount for payment to an independent expert to observe and evaluate residency. The AIE Consortium partner manages these funds.

Supplies/Materials: Non-permanent items, including paper, paint, etc. to be used in the residency. Make sure the supply allocation supports the proposed residency.

Equipment: Permanent items, such as a printing press, camera, video recorder, etc. that are purchased specifically for the residency.

Field Trips/ Assembly Fee: Costs for bus transportation, admission fees, etc. Performing groups/company fees may vary.

Release Time/Substitute Fees: Costs as needed for planning, attending workshops, field trips, completing final report, etc. by teachers.

Documentation/Evaluation/Publicity: Costs of videotaping, printing, postage, etc.

Administrative Cost: Estimated costs for time dedicated to the residency by administrative staff such as principals or supervisors. 

BUDGET (cont.)
Artist/Teacher Institute (aTi): Tuition and fees for a minimum of one teacher to attend. The tuition for aTi is $675 per person. The AIE grant provides a $315 scholarship for the first teacher. The school must provide the balance of $360 as part of its cash match. Additional teachers should be budgeted at $625 per person. 
Other: Expenses associated with the residency that does not fit into other categories. For example, school reimbursement for teacher travel to attend aTi can also be included in the match. Please describe all expenses listed in this category.

Income Sources

AIE Grant: Dollar amount requested from the AIE program to help cover artist fees (residency and visiting) plus the built-in on-site evaluator expense and partial aTi scholarship.

School Cash Match: Dollars provided by applicant must be AT LEAST equal to the total grant request but can be more. 

The school match MUST be spread over the various expenditure categories as appropriate to your residency proposal.

Description of Cash Match Sources: List the foundations, organizations or individuals and the amount of the cash contribution toward the school match. For example, cash contributions can come from the PTA fundraising committee, a local bank, etc. Cash match resources must 

be secured funds and not be made with other pending grants.

In-Kind Sources: List the individuals, businesses organizations, etc. and the estimated value of the goods and services that will be donated for residency use. Also include the estimated value of all donated goods and services. (An example of donated services: A parent who is a carpenter donates time with construction. An example of donated goods: A local art supply store contributes paint for the residency.)
	This section left 

Intentionally blank


 ONE/TWO-YEAR RESIDENCY GRANT NARRATIVE 
PLEASE READ THE COMPLETE GUIDELINES, PARTICULARLY THE EVALUATION CRITERIA ON PAGE 11, BEFORE ANSWERING THESE QUESTIONS.
Residencies must be a minimum of 20 days (per school year) in length and be part of the regular school day.

Proposals for less than the minimum residency length will not be considered.
First-Time and Reapplying Applicants: You must submit at least 2 letters of support with this application. One must come from your school’s principal.

One-Year Grant First-Time Applicants: Do not name a specific artist in your proposal. You and your AIE Consortium Partner will select an AIE artist through interviews after receiving notice of a grant award.

One-Year Grant Reapplying Applicants and Two-Year Grant Applicants: You may name a specific artist in your proposal if you are continuing to work with him/her from a prior AIE residency. Please include a letter of support from that artist with your grant application. Include, too, documentation of past residencies (e.g. newspaper articles, press releases, blogs, student work, photographs, etc). Send no more than 5 pages of supporting materials with your application.. 
Two-Year Grant Applicants

Please describe your plan for the first year and the projected plan for the second-year residency when addressing these questions.
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INSTRUCTIONS FOR FILLING OUT FIELDS BELOW:  Fields are set with word limits and will end when the limit is reached.  As you type, the field will expand to accommodate your entry and push subsequent content down.  This will automatically increase the amount of document pages that you will submit and will vary from user to user.  
Proposed Residency 

1. Please describe the proposed residency project and how it will augment existing arts curricula at your school site. Why was this art form selected? (750 word limit)
     
(Reapplying One- and Two-Year Grant applicants only) Briefly summarize what took place in past residencies. Describe how the proposed residency directly relates to the experience and learning of those residencies. Please elaborate on any proposed changes in focus or artistic disciplines. Will the same or different artists be involved? Reminder: Include a letter of support from previous AIE residency artist, as well as no more than five pages of documentation from past residencies. 
(500 word limit)
     
2. Describe the artistic and educational goals/objectives and activities you anticipate students, as well as teachers, engaged in during this residency.  How will the proposed residency further your students’ and faculty’s understanding and skills in this art form? (500 word limit)
     
3. Number of Core groups:        Number of students in each Core group:       

(Please refer to Core Group definition in Glossary on page 10 of the Guidelines)

Briefly describe the criteria used to select the core group students. How do you envision providing other students in the school the opportunity to participate in the residency?  If the focus of the residency is professional development, please identify the teachers involved and briefly describe the criteria for their selection.  (500 word limit).   

     
4. (Reapplying One and Two-Year Grant applicants only) Are new classes, grade levels or schools involved? Why or why not? (250 word limit)
     
5. (Reapplying One- and Two-Year Grant applicants only) Describe how past professional development workshops and proposed projects will help to institutionalize the benefits of a residency. (500 word limit)
     
6. Does your school/district have an improvement plan or set of adopted goals that includes the arts? If yes, please describe. If you have had past AIE residencies, please describe how they influenced or contributed to the development of these goals. (500 word limit)
     
7. Briefly describe the current arts curricula at your school. List school staff only, not visiting or residency artists or community volunteers.
	
	# Courses
	# Full-Time Staff
	# Part-Time Staff
	Comments

	Creative Writing:
	     
	     
	     
	     

	Dance:
	     
	     
	     
	     

	Media Arts:
	     
	     
	     
	     

	Music:
	     
	     
	     
	     

	Theatre:
	     
	     
	     
	     

	Visual Arts:
	     
	     
	     
	     

	Other:
	     
	     
	     
	     


Site and Community
8. Briefly describe your school and community including their geographic and socio-economic characteristics. (500 word limit)
     
9. Please name any existing partnerships with community or cultural organizations and describe the activities you collaborated on. (500 word limit)
     
Support/Scheduling
10. How do you anticipate scheduling student workshops (current class period, block, or other form of flexible/alternative scheduling)? How do you anticipate scheduling planning meetings with your steering committee, residency artist, and AIE partner?  (500 word limit)
     
11. Please provide a tentative residency schedule for core and participating students and for the teacher PD workshop. Specific dates are unnecessary, but please provide the projected number of times per week, length of sessions and the general time of year for the proposed residency (See Sample Residency Timeline on page 13 of Guidelines).  (500 word limit)

     
Support/Facility
12. Please describe the artist’s work space in your school, with particular consideration for the specific needs of the artistic disciplines involved. Describe the facilities/equipment available for the artist’s use. (300 word limit)
     
Documentation
13. How will you document the residency? Please check all that apply:
 FORMCHECKBOX 
 Notebook      FORMCHECKBOX 
 Student Artwork      FORMCHECKBOX 
 Photographs      FORMCHECKBOX 
Journals      FORMCHECKBOX 
 Website/Blog      FORMCHECKBOX 
 Video      FORMCHECKBOX 
 Articles

 FORMCHECKBOX 
 Curriculum Sample      FORMCHECKBOX 
 Lesson Plans      FORMCHECKBOX 
 Other (detail below)

Evaluation
14. How will the Steering Committee use the final report to evaluate and measure the value of this experience for students, educators and the community?  How will these findings be used for future arts-in-education programming? (500 word limit)
     
END OF ONE/TWO-YEAR RESIDENCY GRANT APPLICATION

FINAL CHECKLIST
Please use this checklist to indicate the items submitted and ensure that

your application packet includes all the required materials.

Only complete applications will be considered. 
School or School District Name:      
SPONSOR CHECKLIST
	Applicant Information 


	1 Original 

7 Copies 

1 Email 
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Certification 
        Without signatures via e-mail


	1 Original 

7 Copies 

1 Email
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Budget 


	1 Original 

7 Copies 

1 Email
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	One/Two-Year Residency Grant Narrative 


	1 Original 

7 Copies 

1 Email
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Required Documents 
	
	

	     Two (2) Letters of Support 
           (One from the school principal)
	1 Original 

7 Copies 
	 FORMCHECKBOX 

 FORMCHECKBOX 


	     Documentation from Past Residencies 
           (Reapplying schools ONLY)
	1 Original 

7 Copies 
	 FORMCHECKBOX 

 FORMCHECKBOX 


	     Letter of Support from AIE artist 
           (Reapplying schools ONLY)
	1 Original 

7 Copies 
	 FORMCHECKBOX 

 FORMCHECKBOX 



Thank you for your application. 
Please keep an additional copy for your records. 
 Decisions will be announced in May 2012. 

The Artists-In-Education Residency Program is made possible by generous support from the New Jersey State Council on the Arts/State Department, a partner agency with the Nation Endowment for the Arts, and is funded in part by the Geraldine R. Dodge Foundation.
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